MyHHUHNAIbHOE A0MIKO0JIbHOE 00pa3oBaTeibHOE YUpexKIeHue
AETCKHH caj 001epa3suBaOIIero BHAA ¢ NPHOPHTETHBIM OCYIIECTBJICHHEM e TeIbHOCTH
N0 COUHAJILHO-THYHOCTHOMY Pa3BHTHIO AeTeii Ne 8
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NOJOKEHHE

0 3aIHUTe NePCOHATBbHBIX JAHHBIX pAGOTHHKOB
MyHHIHIATBHOrO J0MKOILHOI0 06pa30BaATEILHOIO YUPEKICHHS
JAETCKOro cajaa o6imepasBHBaIOMEro BHAA ¢ MPHOPHTETHLIM OCYIIECTBJICHHEM
AEATEILHOCTH 10 CONHAJLHO-THIHOCTHOMY Pa3BHTHIO aeTeil Ne 8

1. O6mue nosioxeHus

1.1. Hacrosmee mnonokeHue pa3paboTaHO IS MYHHLUMNAIBHOIO  JOLIKOIBHOIO
00pa30BaTeILHOIO  YUPEXKACHHS JETCKOrO caja ¢ TMPHOPHTETHBIM  OCYIIECTBICHHEM
JEATENBHOCTH M0 COLHAJBHO-TMYHOCTHOMY pa3BuTHIO aereil Ne 8 (nanee — YupexneHue) B
cootsercTBHH ¢ Koncturynuei Poccuiickoit ®enepaumu, TpymoBeiM komekcom Poccuiickoit
®enepauun, PenepanbHbiM  3aKkoHOM oT 27.07.2006 r. Ne 152-®3 «O mnepcoHaIBHBIX
nanHbix», OenepanbeiM 3akoHOM oT 27.07.2006 r. Ne 149-®3 «0O6 wuHbpopmaLmH,
HH(OPMALMOHHBIX TEXHONOTHSX U 0 3alMTe HH(OpMALMKY, C ocTaHoB/IeHHeM [IpaBuTensCcTBa
Poccuiickoit ®enepamu ot 15.09.2008 r. Ne 687 «O6 VYrepknenun [lonoxenus «O0
0CODCHHOCTAX 00pabOTKH NEPCOHANBHBIX JAHHBIX, OCYLIECTBIAEMOH 0€3 HCMOJb30BaAHHA
CpeAcTB  aBroMaTusaumm», [lepeudeM  cBefieHHMH  KOH(MISHIMATBLHOTO XapakTepa,
yrBepxkIeHHbIM Yka3om [Ipesunenta Poccuiickoii @enepaiu ot 06.03.1997 r. Ne 188 «O6
YTBEPKICHHM [EPEYHs CBEACHHH KOH(QUACHIMANBHOIO XapakTepa» C W3MEHEHHSAMH OT
23.09.2005 r., W [OpYrHMH COOTBETCTBYIOIIWMH  3aKOHONATE/JbCTBAMH W  WHBIMH
HOPMaTHUBHBIMH TPaBOBBIMH akTaMu PO,

1.2. OcHoBHas uens Hacrosmero I[IONOXKEHWST — YCTAHOBJIEHHWE EIMHOrO TIOPSAKA
3aUIMTHl TIEPCOHAJBHBIX JaHHBIX paboTHMKa YupexnaeHus s obecrnedeHHs 3alMThI €ro
mpas ¥ cBo0ox mnpu 00paboTke NEPCOHAIBHBIX NAHHBIX, B TOM YHCJIE 3alATHI TIpaB Ha
HENPUKOCHOBEHHOCTh YaCTHOM JKH3HH, TUIHYIO ¥ CEMEHHYIO TalHYy.

1.3. Hacrosmum [lonoxenunem onpenensercs MNOPSAOK MoJydeHusi, o00paboTkwy,
XpaHEeHHs, Tepeiadyl | J1000ro JPyroro KCMOMb30BAHUA NEPCOHAJIBHBIX JAHHBIX paboTHHKA,
a TAlOKE BEACHHMS €ro JMYHOTO [eNMa B COOTBETCTBHHM C TPYAOBBIM 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepaiuu.

1.4. B nactosmem [TonokeHnn HCTIONb30BaHbI CIEAYIOIMINE TEPMUHBI U OTIPENETICHUS!

- paboTHHK — QU3MYECKOE JIUIIO0, COCTOALIEE B TPYAOBBIX OTHOLICHUAX ¢ paboTonaresnem;

- paboToaaTeb — PYKOBOIUTED, 3aBeayrommii MJIOVY;

- mpeAcTaBHTeNb pabGoroxmarenss — pabOTHHK, Ha3HA4YeHHBIH mpuka3oM paboTomarens
OTBETCTBEHHbIM 3a cOOp, 00paboTKy, XpaHEHHE M mepenady HNEPCOHAIBHBIX JAHHBIX
pabOTHHKOB;




- NepcoHa/bHble JaHHble — J00ass WH(OpManMsi, OTHOCAMIAsCS K ONpeleIeHHOMY
WIN OTIpe/ieIIeMOMY Ha OCHOBAaHMM TakKoW WHpoOpManuu dusnyeckomy JUILY
(cyOBekTy mnepcoHaNbHBIX [aHHBIX), B TOM 4YHCIE €ro (amuius, WMs, OTYECTBO, IO,
Mecsll, J1laTa U MECTO POKACHUS, aJpec, CeMeHHOoe, COIMaIbHOe, MMYIIECTBEHHOE MOJIOKEHHUE,
oOpa3oBanue, mpodeccus, T0XObI, Apyras HHPOpMAIs;

-00pa6oTKa MepCOHATbHBIX JAHHBIX — IcHCTBUS (OMepalnm) ¢ MepCOHATbHBIMHU JTaHHBIMH,
BKJIFOYask CcOOp, CHCTEMAaTH3allfio, HAKOIUICHHe, XpaHEeHWe, yTo4yHeHue (OOHOBIICHHE,
U3MEHCHHE), HCIOJb30BaHUE, pacrnpocTpaHeHue (B TOM 4YHCie Mepeaady), o0e3THYHBaHUE,
0JIOKHPOBAaHNE, YHUUTOXKEHUE MEPCOHATIBbHBIX JAHHBIX;

- pacnpocTpaHeHHe MNMePCOHAJbHBIX JaHHBIX — JCHCTBUS, HANpaBJCHHbIE Ha IMepenady
NIEPCOHATIBHBIX JaHHBIX OINpPEICICHHOMY Kpyry ymi (epeaada MepcOHANbHBIX JTaHHBIX) WU
Ha O3HAKOMJICHHE C TMEPCOHAJbHBIMH JAHHBIMH HEOTPAaHHMYEHHOI'O Kpyra JIML, B TOM YHCIE
00HapO/I0BaHKUE TEPCOHANBHBIX JaHHBIX B CPEACTBAX MAacCOBOW MH(OpMaluH, pa3MelleHHe B
MH(}OPMaLMOHHO-TEIEKOMMYHUKAIIUOHHBIX CETSIX WM  MPEJOCTaBICHHE JocTyna K
MEPCOHAIBHBIM JIaHHBIM KaKUM-TH00 HHBIM CIIOCOO0M;

- HCMOJIb30BAHHE NEPCOHAIbHBIX TAHHBIX — JeiicTBUs (Omepaiuu) ¢ MepCOHATbLHBIMH
JTaHHBIMHU, COBEpIIAaeMble B IENSIX NPUHATHA DPEUICHUH WM COBEPLICHUS HHBIX JEHCTBHIA,
MOPOXKIAIOUINX OPUAMYECKHE TMOCIECACTBHS B OTHOIICHHWH CYyOBEKTa MEPCOHANBHBIX JTaHHBIX
WIA JApPYruX JUll JU00 WHBIM 00pa3oM 3aTpardBaloIlMX IpaBa U CBOOOJBI CyObeKTa
NEPCOHATBHBIX JAHHBIX UM IPYTUX JIUI;

- 3allMTAa MEePCOHAJBHBIX JAaHHBIX —  JICITEIbHOCTh 1O  OOECIEYCHHIO C
MOMOUIbIO JIOKAJIBHOTO PETyIHpPOBAaHUS MOpsSAKa OOpaOOTKM MEpPCOHANbHBIX JaHHBIX U
OpPraHM3aI[MOHHO-TEXHUYECKUX Mep KOH(PUACHUUAIBHOCTH HH(POpPMAMM O KOHKPETHOM
paboTHUKE, TOydeHHOU paboToaaTeNieM B CBS3H C TPYAOBBIMU OTHOIICHUSIMHU;

-0JIOKMpOBaHUe MEPCOHATBHBIX JaHHBIX —  BpEeMEHHOE  MpekpamieHue  cbopa,
CUCTeMAaTH3alliK, HAaKOIUIEHUS, WCIIOJIb30BAHUS, PACHPOCTPAHEHHUS MEPCOHANBHBIX JTaHHBIX, B
TOM YHCJIe UX Tepelayn,

- YHUUTOKeHHE NMEePCOHAJBHBIX JAHHBIX — JICUCTBUS, B pPe3y/IbTaTe KOTOPBHIX HEBO3MOXKHO
BOCCTAHOBUTH  COJICp)KAHHWE TMEPCOHANBHBIX JaHHBIX B  WH(POPMALIMOHHON  cucteme
NEPCOHATBHBIX JaHHBIX WM B Pe3yJbTaTe KOTOPHIX YHMUYTOXKAIOTCSA MaTepHalbHbIE HOCHTEIH
NEPCOHAIbHBIX TaHHBIX;

- 00e3IMYMBaHUE TNEPCOHAJIBbHBIX JAHHBIX — JEWUCTBUSA, B  pe3ylbTare KOTOPBIX
HEBO3MO3KHO OIPENETUTh MPUHAAIEKHOCTh MEPCOHANBHBIX JaHHBIX KOHKPETHOMY paOOTHUKY;

- koHpuaeHIHATbHAsE WHpopmamusa — 310 uHOopMmanus (B JOKYMECHTHPOBAHHOM WITH
3JIEKTPOHHOM BHUJIE), IOCTYI K KOTOPOIl OrpaHUYMBACTCS B COOTBETCTBHHU C 3aKOHOAATEILCTBOM
Poccuiickoit denepanumn.

1.5. PaGoTHUKM TpH TIOCTYIUIGHHH Ha paboTy B YupexkIceHHE JOJDKHBI ~ OBITH
O3HAKOMJICHBI IO OANKCH ¢ HacToAIMM [lomoxxeHueM.

1.6. Hacrosimiee [lomoxxenune yTBepAaeTcsl 3aBEAYIOIIMM YUPEKICHHUEM U JICUCTBYET N0
MPUHSTHS HOBOTO.

1.7. Bo BceM wuHOM, HE OrOBOpPEHHOM B HacrtosmeM Ilomoxkenun paboromarens u
€ro TMpeiCTaBUTENH, a Takke pa0OTHUKM  YUpeXIeHUsT W HUX  [peCcTaBUTENn
pykoBoacTtBytoTcst  Konctutymuein  Poccuiickoit  ®@enepauuu, TpynoBsIM — KOJEKCOM
Poccuiickoit ®eneparuu, DenepanpHbiM 3akoHoM oT 27.07.200G. 152403 «O nepcoHanbHBIX
JAQHHBIX» WU JPYTMMH 3aKOHOJATEIbHBIMM U HOPMAaTHUBHO-IIPABOBBIMM aKTamMu Poccuiickoin
®denepauuu.



2.Coop, 00padoTKa M 3aIMTA MEPCOHATbHBIX JAHHBIX PA00THUKA

2.1. IlepcoHanbHble  JaHHbIE  pabOOTHUKA  OTHOCATCA K  KOHQUACHIUAIHLHOU
uHpopmanuu. TpeOoBanus K paboTe ¢  TMEPCOHAIBHBIMU  JaHHBIMH  paOOTHHUKA
yctaHoBieHbl cT. 86 TpymoBoro koaekca Poccuiickoii ®Denepanuu W SBISIOTCA
00s13aTeNbHBIMHU TSI CTOPOH TPYJOBOT'O OTHOIICHHUS.

2.2. O6paboTka mMepCOHATBHBIX JAaHHBIX MOJXKET OCYIIECTBIATHCS paboTomareneM WiIu
€ro TMpeACTaBUTENSIMU TOJBKO C corjacus paOOTHHMKA, 3a HCKIIOYEHHEM CIIy4yaes,
npeaycMOTpeHHBIX 1. 2.3HacTosmero [lomoxenus.

2.3. Cornacust paboTHUKa n0pu 00pabOTKE ero MepcoHaIbHBIX JIaHHBIX HE Tpedyercs

B CJIyYasx, KOTJa:

2.3.1. OO6paboTka  TEPCOHAJBHBIX  JAHHBIX  PAOOTHUKA  OCYILECTBISETCS  Ha
OCHOBaHWHU (heJepalbHOr0 3aKOHA, YCTAHABIMBAIOIIETO €€ IeNib, YCJIOBHUS MOJYyYeHUs
MEPCOHANBHBIX JAaHHBIX U KPYr CYOBEKTOB, IEpPCOHAJbHBIC [aHHBIE KOTOPBIX IOJJIEKAT
00paboTKe, a TaKkKe OMPEACIISIONIETO MOJIHOMOYHS pa00TOIaTENs ¥ €T0 IPEACTaBUTEIICH.

2.3.2. O06paboTka TEPCOHANBHBIX JaHHBIX pa0OTHUKA OCYIIECTBISIETCS B  IEJAX
UCTIOJTHEHUS IOTOBOPA, OJJTHOW M3 CTOPOH KOTOPOTO SIBJISIETCS caM paOOTHHK.

2.3.3. OO0OpaboTka mepCOHANBHBIX  JAaHHBIX  paOOTHUKA  OCYIIECTBISACTCS IS
CTATHCTUYECKUX WM HMHBIX HAYYHBIX LeJed MpU YCIOBHHM O00S3aTENhHOTO0 00€3TMYNBaHUS
MEPCOHAIBHBIX TAHHBIX.

2.3.4. O0OpaboTka TMEpPCOHANBHBIX MJAHHBIX pabOTHUKAa HEOOXoauMma JUIS  3aIIUTHI
JKU3HU, 3I0POBbS WU WHBIX JKA3HCHHO BAXXKHBIX HHTEPECOB paOOTHHUKA, €CIIM MOJIy4CHUE
coryacusi pabOTHHKA HEBO3MOXKHO.

2.3.5. O0paboTka TmMepcOHATBHBIX JAHHBIX paOOTHUMKA HEOO0XOoaWMa Il JOCTaBKH
MOYTOBBIX OTIPABICHUHA OpraHU3alUsIMH ITOYTOBOH CBSI3M, OCYIIECTBICHHS OIEpPaTOPaMH
AJIEKTPOCBS3H PACYETOB C IIOJIB30BATEIISIMUA YCIYT CBS3M 33 OKa3aHHBIC YCIYTH CBS3H, a
TaKXe Ui PACCMOTPEHHS TPETEH3UH MMOJIb30BaTENeH yCIyraMu CBSI3H.

OcymecTBisiercs: 00pabOTKa NEPCOHATBHBIX JJAHHBIX PA0OTHHKA, MOICKAIIUX OMYOIMKOBAHUIO
B COOTBETCTBUHU C (peiepaibHBIMU 3aKOHAMH.

2.4. llpm mnocrymieHud Ha paboTy B VYupexieHHe pabOTHHK IPEeIOCTaBISIET
paboToIaTeNN0 WM €ro MPEICTaBUTEI0 MePCOHATbHBIC JaHHBIE O ce0e B JOKYMEHTHPOBAHHOM
dbopwme:

-macnopt rpaxaanuHa Poccuiickoit @enepanny;

- TpPYOOBYIO KHWXXKY, 3a HCKIIOYCHHEM CJy4aeB, KOrja TpPYAOBOW JOTOBOP
3aKITI0YaeTCs BIIEPBBIC WM PA0OTHUK TOCTYMAET Ha paboTy Ha YCIOBHUAX COBMECTUTEIILCTBA;

- CTpaxoBO€ CBUIETEIHCTBO FOCYAAPCTBEHHOTO MIEHCUOHHOTO CTPAXOBaHMUS,

-VHH;

- TOKYMEHTHI BOMHCKOTO y4eTa — ]ISl BOCHHOOOSI3aHHBIX U JIMII, MOJIEKAIIUX MPU3BIBY HA
BOCHHYIO CITyXkO0Y;

- TOKyMEHT 00 oO0pa3oBaHWHM, O KBaJW(PHUKAIWM WJIA HAIAYAW CICIHATBHBIX 3HAHUU
NP TOCTYIUICHWH Ha padoTy, TPeOYIOIIYI0 CHEIHalbHBIX 3HAHWA WM CIIEHUAIBHOM
MIOJITOTOBKH;

- MEIMIMHCKOE 3aKII0YCHHE O BO3MOXKHOCTH BBHIMONHATH paboTy B YUPEXKICHUU TI0
JOJKHOCTH, HA KOTOPYIO OH IOCTYIAET.

2.5. Ilocne Toro kak paboronmarerneM OyAeT MPUHATO peIIeHHWE O MpueMe pabdOTHHKA
Ha pabory B  VYupexaeHue, a TakkKe BIOCICACTBHM B  Ipolecce  TPYAOBOH



NEeSITeIPHOCTH K JOKYMEHTaM, COJIepIKallliM TIepCOHAIBHbBIC JaHHbIE pa0OTHUKA, TaKke OymyT
OTHOCHUTBCS:

- TPYZOBOi1 TOTOBOP U MPUKa3 O MpUeMe Ha padory;

- CBeIeHHMS O TOOWPEHHWSX W HarpakKACHWsIX (HaIMYuMe TOYETHBIX  TI'PaMorT,
OnaroJapCTBEHHBIX MHCEM, YIOCTOBEPEHH O BETEPAHCTBE U JIp.);

- IpUKa3bl 00 U3MEHEHHUH YCIOBUH TPYJOBOTO JIOTOBOPA;

- Kaprouka yHHUUHpOBaHHON  ¢opmbl T-2, yTBepKIECHHas  IMOCTAaHOBJICHUEM
I'ockomcrara Poccun ot 05.01.2004\e 1;

- INYHOE JIEII0;

- CBEJICHUS O CEMEWHOM TOJIOKEHHH (CBUIETEIBCTBO O Opake, 0 pacTOpKEHUU Opaka);

- CBE/ICHUS O HAIMYHU JIeTel (CBUIETEIHCTBO O POXKICHUU PEOCHKA);

- CBeJIeHHsI 0 OEPEMEHHOCTH JKEHIIUHBI (CIIpaBKa 0 OEPEeMEHHOCTH);

- CBeJIeHHsI 00 MHBAIUIHOCTH (YJIOCTOBEPCHUE MHBAJIH/IA);

- CBEJICHUS O IOHOPCTBE (CMPaBKH O Cade KPOBH, YIOCTOBEPEHHE JOHOPA);

- CBEJICHHSI O COCTaBe CeMbH (CIPaBKa O COCTABE CEMbBH);

- CBEJICHHSI O TOXOJIE C MPEABIAYIIEro MecTa paboThl (CIipaBKa);

- IpyTHe JTOKYMEHTHI.

2.6. Ecnu mnepcoHanbHble JaHHbIe paOOTHHKA BO3MOXKHO MOJYYUTh TOJIBKO Y
TpeTbeil CTOPOHBI, TO PabOTONATENb Yepe3 CBOETO MPEICTABUTENS yBEJOMISIET pabOTHHKA 00
ITOM HE MEHEe 4YeM 3a TpH pabouux THS M IOJy4aeT OT pabOTHHKA NMUChMEHHOE COTiiacue
(M100 TMHCHMEHHBIN OTKa3), KOTOPOE TOT JOJDKEH JaTh B TEUYEHHE ISATH PaboYMX IHEH ¢
MOMEHTA MOJY4SHHS OT PadOTONATENsI COOTBETCTBYIOUIETO YBEIOMIICHHS.

B nmuchbMeHHOM yBemOMIICHHH pa0OTOMATENh HOJDKEH MOCTAaBUTh PAOOTHUKA B M3BECTHOCTD
0 TIOCJIEJICTBHSX OTKa3a B Jlaye UM COTJIACHSl Ha TOJYYCHHE TIEPCOHATIBHBIX TaHHBIX, BKIIOYAS
OTKa3 B IpueMe Ha paboTy.

2.7. Paboromatenb W €ro MPEACTABUTENM, IOJyJarolke B 00pabOTKy MepCoOHATbHBIC
NaHHble paboTHMKA, OO0sf3aHBl coONMOAaTh KOH(UACHIMAIbHOCT, HH(popManuu. JlanHoe
NpaBUJIO HE pPACHpPOCTpaHseTcss Ha OOMEH TIEpPCOHAIBHBIMH JaHHBIMU paOOTHHKOB B
HOPSIIKE, YCTAaHOBICHHOM (heiepaibHBIMU 3aKOHAMH.

2.8. 3amuTa NMEepCcOHANBHBIX JAHHBIX PAOOTHUKA OT HEMPABOMEPHOIO MX HCIOJIb30BAHUS
WIA yTpaThl oOecmeunmBaeTcs paboTomaTesieM 3a CYeT €ero CpeAcTB B TOPSJKe,
yCTaHOBJIICHHOM TpynoBeIM KojekcoM Poccuiickoit ®eneparuu, WHBIMH (eneparbHBIMU
3aKOHAMH.

3. XpaHeHUe NepPCOHATbHBIX JAHHBIX PA00THHKA

3.1. IlepconanmpHble naHHBIE pAOOTHUKOB YUPEKICHHS XpaHATCS Ha OyMakKHBIX
HOCUTEISIX B KaOMHETe pyKOBOAUTENA U OyxranTepud. /i 3TOr0 MCHOIB3YIOTCS CIEHUAIBHO
o0opynoBaHHBIE MIKapbl U Cei(bl, KOTOPbIE 3aKPbIBAIOTCA Ha KIOY, NMPH HEOOXOJUMOCTH —
ornedaTpiBaroTcs. Kimtod oT mxadoB u ceiipoB, B KOTOPBIX XpaHATCS MEPCOHATBHBIC JTaHHBIC
PaOOTHUKOB YUPEKACHHS, HAXOAUTCS Y YIIOITHOMOYCHHBIX JIHI] (JIEIONPOH3BOIUTEIS).

3.2. KoHkpeTHbIe 00s13aHHOCTH TI0 00pabOTKe, XpaHEHWI0 W BbIJaue TEPCOHATBHBIX
JTaHHBIX PaOOTHHUKOB: JIMYHBIX M€, TPYHAOBBIX KHIKEK (IyOJIMKAaTOB TPYIOBBIX KHIIKEK),
UHBIX JOKYMEHTOB, OTpPaXalOIIMX IepCOHAIbHbIC JaHHbIE paOOTHHUKOB, BO3JAraloTcs IO
NpUKa3y Ha KOHKPETHBIX IMpEACTaBUTENeH paboTojarenst W 3aKpervIsioTcs B TPYIOBBIX
JIOTOBOPAXx, 3aKII0YAEMBIX C HUMH, U JIOJDKHOCTHBIX HHCTPYKLIUSX .



3.3. B oTHOUmIEHMM HEKOTOPBIX JOKYMEHTOB JCHCTBYIOIIMM 3aKOHOJATEIHLCTBOM
Poccuiickoit ®@enepauuu MOTyT OBITh YCTAHOBIIEHBI HMHBIE TpeOOBAaHUS XpaHEHUS, YeM
npenycMoTpeHo  HactosmuM [lonoxenwem. B Takux cinydasx paboromarenb H - €ro
MPEICTABUTENIM  PYKOBOJCTBYIOTCSI ~ NMPaBUJIAMH, yCTAHOBIIGHHBIMH  COOTBETCTBYIOIIUM
HOPMAaTUBHBIM aKTOM.

3.4. Ceenenus o paOOTHHKAX YUPEKICHUS MOTYT TakKKE€ XPAaHUTHCS Ha JJIEKTPOHHBIX
HOCUTEJISIX, JJOCTYI K KOTOPBIM OTPaHUYEH MapoJIeM.

3.5. PaGoromatenp W €ro TpPEACTaBUTENM OOECIEUMBAIOT OTPAaHUYCHUE JIOCTYyIa
K [IEPCOHATbHBIM JAHHBIM Pa0OTHUKOB JIMIAM, HE YITOJIHOMOYEHHBIM 3aKOHOM.

3.6. Jloctyn K  MNEpCcOHANbHBIM  JaHHBIM  pAaOOTHMKOB  0€3  CHEIHaJIbHOTrO
paspenieHuss paboTomaTeNss UMEIT PAOOTHHKH, 3aHUMAIONINE B YUPEXKACHUU CICAYIOIIHE
JOJIKHOCTH:

- ZICTIOTIPOU3BOIUTENb;

- 3aMECTUTENb 3aBEAYIOIIEro IO BOCIUTATEIbHO-METOIUYECKONH paboTe (TONBKO K
NePCOHATLHBIM JaHHBIM MEAarornIeckKuX pabOTHUKOB Y UPESIKIACHUS);

- 3aMECTHTENIb 3aBEAYIOIIEr0 MO0 aJIMHHUCTPATUBHO-XO3SHCTBEHHOW pabore (TOIBKO K
HePCOHATILHBIM JaHHBIM PaOOTHHKOB MIIAJIIIETO OOCTYKHUBAIOIIETO MEPCOHANIA Y UPSIKIACHUS);

- MEIULIMHCKUE PAOOTHHUKH.

3.7. Ilpm  monmydyeHWH  CBEACHMI,  COCTABISAIOIIMX  MEPCOHANBHBIE  JIaHHBIC
paboOTHUKA, BBINICTICPEUUCICHHBIE  JIMIIa  HWMEIOT  MpaBO  MOJIy4aTh  TOJBKO  T€
MepPCOHANbHBIE JaHHBbIE PaOOTHUKA, KOTOpPhIE HEOOXOAMMBI I BBIOJHEHUS KOHKPETHBIX
GyHKIMNA, 3adaHUI TIPH MOJTHOM COOTIOICHUN KOH(PUICHITNATBHOCTH.

4. Tlepenaya nepcoHaJbLHBIX JAHHBIX PA0OTHUKA

4.1. Tlpm mepemaue TEPCOHATBHBIX JIAHHBIX pabOTHWMKAa paboromarens 00s3aH
cobmoaTh ciaeayromniie TpeboBanus (ct. 88 Tpymosoro koaekca Poccuiickoit deneparium):

4.1.1. He coobmarb TEpPCOHAIBHBIE JaHHBIE paOOTHWKAa TpEeTheH CTOpoHE Oe3
NUCBMEHHOTO  corjacuss ~ paOOTHHWKA, 3a  HUCKIIOYEHHEM  CIIy4aeB,  Korja  9TO
HEOOXOIUMO B MENSAX MPEAYNPESKICHUS Yrpo3bl JKU3HU U 3J0POBBI0 pabOTHUKA, a
TaKXkKe B CIy4asX, yCTAaHOBJICHHBIX (heAepalbHbIM 3aKOHOM. YUHUTHIBas, uTo TpynoBoi
kojekc Poccuiickor @enepanyuy He ONpeAeiseT KPUTEPUU CUTyalUM, IPEACTaBIIAIOINX
yrpo3y OKU3HM WM 310pOBbI0 pabOTHHKA, paboToAaTrenb B KaXJIOM KOHKPETHOM ciy4yae
JIeJIaeT CaMOCTOATEIbHYIO OLIEHKY CEPbe3HOCTH, HEMUHYEMOCTH, CTENeHH Takoi yrpo3bl. Eciu
e JuIo, oOpaTuBIleecs C 3ampocoM, HE YIOJHOMOYEHO (QelepalibHBIM 3aKOHOM Ha
MOJIyY€HUE TEPCOHAIBHBIX JAHHBIX pa0OTHUKA, JUOO OTCYTCTBYEeT NHCHBMEHHOE COTrJlache
paboOTHMKA Ha TIPEJOCTaBICHUE €ro TNEePCOHANBHBIX CBEICHHM, JH00, 1O MHEHUIO
paboTonatens, OTCYTCTBYET yrpo3a >KM3HH WIH 3J0pPOBbIO paOOTHHKA, paboTomaTeNnb 00s3aH
OTKa3aTh B MPEJOCTABICHUU MEPCOHATBHBIX JAaHHBIX JIHMIY, OOpaTUBIIEMYCS C 3alpocoM,
U BBIJIaTh MHUCHBMEHHOE YBEIOMIICHHE 00 OTKa3€ B MPEIOCTABICHUN MEPCOHATBHBIX TAHHBIX.

4.1.2. He cooOmaTte mepcoHaJIbHBIC JaHHbIE pPaOOTHWKA B KOMMEPUYECKHX IeNsax Oe3
€ro MMCbMEHHOI'O COTJIaCHs.

4.1.3.IlpexynpeauTh yINOJHOMOYEHHBIX JIMI[, TIOJY4YaIOIIUX TEPCOHAJLHBIE JIaHHBIC
paboTHUKA, O TOM, YTO 3TH JaHHBIE MOTYT OBITH MCIIOJIB30BAHbI JUIIb B LIEJAX, A KOTOPHIX
OHH COOONICHBI, W TpeOOBaTh OT OTUX JHI[ MOATBEPXKACHHUS TOTO, YTO OTO MPABHIO
COOJTIOJICHO.

4.1.4. OcymwecTBIATh Iepenayy MEpCOHATbHBIX JaHHBIX pabOTHMKA B Ipenenax
OJTHOTO paboToNATENsl B COOTBETCTBUHU ¢ HacToALIMM [lomoxkeHuneM.



4.1.5. Paspemars J0CTYml K TIEPCOHAIBHBIM  JaHHBIM  PAOOTHHKOB  TOJBKO
CIEIUAIbHO YIOJHOMOYEHHBIM JIMIIAM, MPH STOM YKa3aHHBIC JHUIA JOJDKHBI WMETh TIPaBO
MoJIydaTh TOJNIBKO T€ TIEPCOHANBHBIC JaHHbIE pPAa0OTHHKA, KOTOpPhIE HEOOXOMUMBI IS
BBITIOJTHEHUS] KOHKPETHBIX (DYHKITUH.

4.1.6. He 3anpammBarte UWH(GOPMAIMIO O COCTOSIHUM 3/0pOBbSl  PabOTHHKA, 3a
UCKJTFOUEHHEM TEeX CBEICHHH, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXXHOCTH BBITIOJTHEHUS
pabOTHUKOM TPYIAOBOM (PYHKITHH.

4.1.7. TlepemaBaTh TEpPCOHAJIBHBIC JIaHHBIE pPAOOTHUKA €r0  MPEACTABUTEISIM B
NOpSIKE, YCTAaHOBJIGHHOM  TpymoOBBIM  KOJeKCOM ®  HacTtosmmM  [lomokeHweM, U
OTPaHWYMBATH OTy HH(DOPMANMIO TOJNBKO TEMHU TEPCOHANBHBIMH JaHHBIMU DPAOOTHHKA,
KOTOpBIC HEOOXOIMMBI JIJISl BBITOJIHEHUS YKa3aHHBIMH MPEICTABUTEISIMU UX (YHKIIHA.

5.0053aHHOCTH ¥ OTBETCTBEHHOCTh PA0OTHUKA U padoToaaTess

5.1. B nensx obecrieueHus JOCTOBEPHOCTH TIEPCOHAIIBHBIX IAHHBIX pa0OTHUK 00sI3aH:

- Ipu TpueMe Ha paboTy NPEJOCTaBUTh PYKOBOJIUTENIO HIM €ro YIOJIHOMOYEHHBIM
JUIaM TIOJIHbIE U IOCTOBEPHBIE JaHHBIE O ceOe;

- B Cllydya€ M3MEHEHHUs  CBEIEHUH, COCTABISIOMIMX  IEPCOHANbHBIE  JAaHHbBIE
paboTHHKA, HE3aMEMIUTEIbHO IMPEIOCTaBUTh AAHHYIO MH(DOPMAIIUIO PYKOBOIUTEIIO WM €ro
YITOJIHOMOYEHHBIM JIULIAM.

5.2. PabGoTonarens U ero yrnoJHOMOYEHHBIE IPEACTaBUTENN 00sI3aHbI:

5.2.1OcymecTBIATh 3aIIUTY NEPCOHATBHBIX JaHHBIX paOOTHHKA.

5.2.2. ObecrieunTh XpaHEHHWE TEPBUYHON YYETHOM ITOKYMEHTAIMKW IO YYeTy Tpyda H
€ro OIUIaThl, K KOTOPOW, B YaCTHOCTH, OTHOCSATCS TOKYMEHTHI MO Y4Y€Ty KaJpoB, JOKYMEHTHI
10 YYETY HUCII0JIb30BaHUs paboyero BpeMEHU U PAcYETOB ¢ PAOOTHUKOM I10 OIjIaTe TpyAa U Ap.

5.2.3. 3amnoiHeHne JIOKYMEHTAIINH, coJiepxKariei TepCOHATBHBIC JTaHHBIE
pabOTHUKA, OCYIIECTBISATH B COOTBETCTBUM C YHU(PHUIMPOBAHHBIMH (opMaMU MEPBUYHOM
y4eTHOM JOKyMEHTallMM 10  Y4eTy Tpyda M €ro  OIUIaThl,  YTBEP)KICHHBIMH
nocranoBienneM ['ockomcrata Poccuu ot 05.01.2004.

5.2.4.B mnopsaake, npexycmoTpeHHoM cT.14 ®enepanbHoro 3akoHa ot 27.07.2006 Ne
152-®3 « mnepcoHATBHBIX MAHHBIX», COOOMIUTH pPabOTOJATENI0 WM €ro 3aKOHHOMY
IPEICTaBUTENI0 HMHPOpPMAIMI0 O HAIWYUM TEPCOHAIBHBIX JAHHBIX, OTHOCAIIUXCS K
paboOTHUKY, a TakXe MpPeIOCTaBUTh BO3MOXXHOCTh O3HAKOMJIEHHUS C HHUMH  TIpH
oOparieHun paOOTHUKA WM €ro 3aKOHHOTO MPEJACTAaBUTENsA, JHOO B TEUYCHHE JIECATH
pabounx [HEN C JAaThl MOJy4YeHHs 3ampoca paOOTHHMKA WM €r0 3aKOHHOTO MPEJICTaBUTENS.

5.25. B cinydae oTkaza B T[peNOCTaBICHUHM pPAOOTHUKY MIM €ro 3aKOHHOMY
IpPEICTaBUTENIO, NpU oOpameHuu JMOO TpH TOJYy4eHHUH 3ampoca pabOTHUKA WM
€ro  3aKOHHOTO TMpPEJICTaBUTENS HMHPOPMALUMU O HAIUYUM TEPCOHAIBHBIX JAaHHBIX O
paboTHUKE, a TaKKe TaKuX TEePCOHANBHBIX JaHHBIX JaTh B MHCBMEHHOH Qopme
MOTHUBHUPOBAHHBIN OTBET, COJEPKAIIMNA CCHUIKY Ha TMojoxkeHue 4.5 cr.14 denepanbHOrO
3akoHa OT 27.07.2006Ne 1523 «O mnepcoHaTbHBIX MAaHHBIX» WM WHOTO (eaepaabHOTO
3aKOHa, SIBIISIOLIErOCS OCHOBAHHMEM JUIsl TaKOTO OTKa3a, B CPOK, HE MPEBBILIAIONIMN ceMu
pabounx mHEH co aHSA oOpamieHus paOOTHUKA WM €ro 3aKOHHOTO MpeACTaBUTENs, JHOO C
JIaThl TOJTYYEHUS 3arpoca pabOTHUKA WIIM €T0 3aKOHHOTO IIPECTaBUTEIIS.

5.2.6.  be3Bo3me3qHO IPEIOCTABUTD paboOTHUKY W ero 3aKOHHOMY
IPEJCTaBUTENIO BO3MOXKHOCTh O3HAKOMJIEHUS C IEPCOHAIBHBIMH JIaHHBIMU Pa0OTHUKA, a TaKXKe
BHECTH B HUX HEOOXOJMMbIC M3MEHEHHUS, YHUUYTOXXHUTh WIU OJIOKHMPOBATH COOTBETCTBYIOIIHE



NEpPCOHAIbHbIE  JAaHHbIE, [0 TMPEAOCTaBICHHMH pPaOOTHUKOM  MJIM  €ro  3aKOHHBIM
MPEJICTABUTENIEM CBEICHUH, MOATBEPKIAIONINX, 4YTO IEpPCOHAJIbHBIC JaHHBIE pabOTHUKA
SIBIITFOTCSI  HEMOJIHBIMH, YCTapEBIIMMH, HEIOCTOBEPHBIMHU, HE3aKOHHO MOJy4eHHbIMH. O
BHECEHHBIX W3MEHCHUSX W MPEANPHUHATHIX Mepax paboTomareinh WU €ro YIMOJIHOMOYEHHBIC
auna o0si3aHbl YBEIOMHUTH Pa0OTHHKA WM €ro 3aKOHHOTO TPEACTaBUTENS W TPETbHUX IIHII,
KOTOpPBIM TEPCOHANbHbIE TaHHbIE PAOOTHUKA ObLIH MEPEIAHBI.

5.2.7. [lo nmucbMeHHOMY 3asiBICHUIO paOOTHHKA HE TO3HEE TpeX MAHEH CO JHS IMOojadd
9TOro 3asBJCHHS BbAABaTh IMOCIEJHEMY KOMHHM JOKYMEHTOB, CBSI3aHHBIX C paboToii
(komuu mpHKaza o TmpueMe Ha paboTy, NPUKA30B O TIEpeBOAaX Ha JPYryio padory,
npukaza o0 YBOJBHEHHMH C pa0OThl; BBIMUCKM W3 TPYAOBOH KHIDKKH, CIPaBKH O
3apabOTHO# TUIaTe, Tepuoje pabOThl B JAHHOM YUpeXIeHHH W Jp.). KOmuu JOKYMEHTOB,
CBSI3aHHBIX C paboToH, 3aBepsioTcs  paboTomaresieM — HaaJekalmMM  oOpazoM |
IPEIOCTABISAIOTCS  PaOOTHHUKY OE3BO3ME3IHO.

5.2.8. B memax obecrneueHuss COXPAaHHOCTH JIOKYMEHTOB II0 JIMYHOMY COCTaBY
YBOJIBHSIEMBIX PAaOOTHHUKOB, B Cllydae pEOpraHu3allMd M JUKBUIALUS YUpexAeHHs, a
TaK)K€ COLMAJIbHOW 3alUIIEHHOCTH pPa0OTHUKOB, BBIMOJIHSIOUIMX paboTy MO TPYHAOBOMY
JIOTOBOPY, BKJIIOYAaTh B CBOM YyUpeAWUTEIbHBIE JOKYMEHTHl NpaBHJia y4deTa W COXPAHHOCTH
JOKYMEHTOB TI0O JIMYHOMY COCTaBy, a TaKXe CBOEBPEMEHHOW Tiepefaud HX Ha
rOCYyIapCTBEHHOE XpaHEHHE TPHU PEOPTaHM3alUU WU JTUKBHIAIUU FOPUIUISCKOTO JIHIIA
(pacnopspxenue [IpaButenscrBa Poccuiickoii ®enepanuu ot 21.03.1994. Ne  358p «OO6
o0ecIieYeHHH COXPAHHOCTH JIOKYMEHTOB [0 JINYHOMY COCTaBY»).

5.2.9. B cayuae peopraHu3zanuyd WM JUKBUAANNH YUPEKICHUS Yy4E€T U COXPaHHOCTH
JOKYMEHTOB MO JHMYHOMY COCTaBY, MOPAJOK Mepefaud HX Ha TOCyJapCTBEHHOE XpaHEHHE
OCYIIECTBISITh B COOTBETCTBUM C TpPaBUJIaMH, MPEIYCMOTPEHHBIMH YYpeIUTEIbHBIMU
JIOKyMEHTaMH.

5.3. B mensx oOecrieueHus mpaB W CB0OOJ paboTHWKA paboTojaTeb M €ro
MPECTAaBUTENN TP 00pabOTKEe MEepPCOHANBHBIX JTaHHBIX pa0OTHUKA OO0s3aHBI COOJIONATH
ClIeAyIoIre TpeOOBaHMS

5.3.1. O6paboTka MEPCOHAIBHBIX JAHHBIX PA0OTHUKA OCYLIECTBISETCS MCKIIOYUTEIHHO
B IENsIX OOecreyeHus] COONIOJCHUS 3aKOHOB M WHBIX HOPMATHBHBIX TIPABOBBIX aKTOB,
CONCUCTBUU PAOOTHUKY B TPYAOYCTPOMCTBE, OOYyUYEHHHM | TPOIBHKEHUU TIO CIIyxO0e,
obecrieueHnss JUYHOW O€30MacCHOCTH pabOTHHWKA, KOHTPOJIS KOJMYECTBA U  KadecTBa
BBITIOJIHSIEMOM PabOTHI M 00ECIeYeHUs] COXPaAaHHOCTH HMMYIECTBa paboToaarens, pabOTHHUKA U
TPETHUX JIMII.

5.3.2. Ilpu ompeneneHun oObeMa M COJIEpKaHUS 00pabaThIBAEMBIX IEPCOHAIBHBIX
JMaHHBIX paboTHWKAa paboTojgaTeNlb W €ro NPEACTaBUTENU JOJDKHBI PYKOBOJICTBOBATHCS
Koncturynueir Poccuiickoit ®enepanuu, TpynoBeiM KojekcoM Poccuiickoir ®enepannu,
O®enepanbHbiM 3akoHOM OT 27.07.2006Ne 15203 «O mepcoHANbHBIX aHHBIX» U HHBIMHU
beneparTbHBIMU 3aKOHAMM.

5.3.3. Bce mnepcoHanmbHple JaHHbIE pPaOOTHHMKA paboTOAAaTelb W €ro MPEICTaBUTEIIN
00s3aHbl MOJy4aTh TOJBKO JUYHO Yy paboTHuka. Ecnu mepcoHanbHble JaHHbIE pabOTHHKA
BO3MOXXHO TOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO PAOOTHUK JOKEH OBbITh YBEIOMIIEH
00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IOJIy4EeHO MUCBMEHHOE coryacue. Paboromarens
U €ro TMpeACTaBUTENH JIOJDKHBI COOOHIMTH Pa0OTHUKY O TMeNAX, MpearnojaraeMbix
HUCTOYHUKAX, M CHOC00ax TMOJIy4eHHUs TIEePCOHANBHBIX JAHHBIX, XapaKTepe MOICKAIINX
MOJYYCHHUIO MIEPCOHAIBHBIX JaHHBIX (Hampumep, OpOpMIICHHE 3ampoca Ha TMPEKHEE MECTO



paboThl pabOTHUKA B IEJIAX BBIACHEHHs €ro Mpo(ecCHOHANBHBIX KadecTB, 3ampoca B yueOHOe
3aBEJICHHE O MOJJIMHHOCTA JOKYMEHTa 00 O00pa30BaHWM M T.N.) M TOCIEACTBUAX OTKa3a
paboTHUKA NaTh MUCHMEHHOE COTJIACHE HA UX MOTYYCHHUE.

5.3.4. Paboromarenr © €ro TMPEACTaBUTETM HE UMEIOT TMpaBa IMOIyd4aTb H
o0OpabareIBaTh MepcoHaIbHBIC JAaHHBIE PAOOTHHUKA O €r0 MOJUTHYECKUX, PEIUTHO3HBIX U WHBIX
yOeXKIEHHUIX UM YaCTHOM XKHU3HU. B ciydasx, HEMOCPEJICTBEHHO CBS3aHHBIX C BOIPOCAMHU
TPYIOBBIX OTHOIIEHWH, B cooTBeTcTBUM cO0 cT. 24 Koucrtutynuu  Poccuiickoit
Qenepallil  PYKOBOJIUTENb W €ro IMPEeACTaBUTENM BIIpaBe IMONIy4aTb W 00pabaThIBaTh
JaHHBbIE O YACTHOW JKM3HH PAOOTHHKA TOJIBKO C €ro MMChbMEHHOIO COTJIACHs.

5.3.5. Paboromarenr u €ro TMPEACTaBUTETH HE UMEIOT TMpaBa TMOIyd4aTb H
oOpabaTeiBaTh IEpPCOHANBHBIC JaHHBIE pPAOOTHWKA O €ro WICHCTBE B OOIIECTBEHHBIX
OOBEIMHEHUSX WU €ro MPOQCOIO3HON  JAEATENHHOCTH, 32 HUCKIIOYCHHEM CIy4yaes,
MPEIYCMOTPEHHBIX (heepaTbHBIM 3aKOHOM.

5.4. Jluma, BUHOBHBIE B HApPYIICHUH HOPM, PETYIUPYIOIIMX TOJydeHHe, 0O0paboTKy u
3alIUTy TMEPCOHAJbHBIX JaHHBIX paOOTHUKA, TMPUBIEKAIOTCA K JAUCHUILIMHAPHON U
MaTepuaibHOW OTBETCTBEHHOCTHM B TOpPSAKE, YCTAHOBIEHHOM TpyIOBBIM  KOJIEKCOM
Poccuiickoit denepaniun U WHBIMU (eIepalbHBIMA 3aKOHAMH, a TakK)Ke MPHUBJICKAIOTCI K
IPAXKJAHCKO-IIPAaBOBOM, aJMUHUCTPATUBHOM U YrOJIOBHOM OTBETCTBEHHOCTH B IOPSJKE,
YCTaHOBJICHHOM (heZiepaTbHBIMU 3aKOHAMHU.

5.5. HenpaBoMmepnslii oTka3 pykoBogutenss MJIOY  ucCkiIouuTh WIM  HUCIPaBUTH
IepCOHANbHbIC JaHHBIC PAa0OTHHUKA, a TaKkXke J000e MHOE HapylleHHe IpaB paboOTHHKa Ha
3alUTy [EPCOHAJbHBIX MaHHBIX BJEYET BO3HUKHOBEHHE Yy pabOTHUKa mpaBa TpebOOBATh
yCTpaHEHUs] HapyIIeHHWs €ro MnpaB M KOMIEHCAIMM NPUYUHEHHOTO TaKUM HapyIIeHHEM
MOpaJbHOIO Bpe/a.

5.6. PaGoTHUK HeceT OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh JTOKYMEHTOB, COCTABJISIFOITUX
€ro TepCOHaJbHbIC JaHHBIEC, B MOPSIKE, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM Poccuiickoit
Denepanum.

5.7. Jlunia, BUHOBHbIC B HapylieHUHN TpeboBanuii PenepanbHoro 3akoHa ot 27.07.2006Ne
15203 « O  NEepCOHAJbHBIX  JAHHBIX», HECYyT IpaXaaHCKYIO, YTOJIOBHYIO,
QIMUHUCTPATUBHYIO, JHCHHUIUIMHAPHYI0O H HWHYIO MPEAYCMOTPEHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit denepanin OTBETCTBEHHOCTb.

6. IlpaBa paGoTHHKA MO 3aIMTE MEPCOHAIBLHBIX TaAHHBIX

6.1. PabGoTHMK wWMeeT TMpaBO Ha TMOJy4YEHHUE CBEACHUH O CBOMX IEPCOHAIBHBIX
JAHHBIX, HAXOIAIIMXCS Ha XpaHeHWH Yy paboromaresnss M €ro YIOJIHOMOYEHHBIX JIUI,
TpeOOBaTh YTOYHEHHUSI CBOMX NEPCOHAIBHBIX JAaHHBIX, UX OJOKHPOBAHUS WM YHUYTOXXEHUS B
cllyyae, €CIIM OHHM SBIISIOTCS HEMOJHBIMHU, YCTapEBIIUMH, HEIOCTOBEPHBIMHU, HE3aKOHHO
MOJYYeHHBIMA MM HE SIBISIOTCS HEOOXOAMMBIMU JUIS BBIIIOJHEHHEM DPAOOTHUKOM CBOHUX
TPYAOBBIX (YHKIUH, a TakXke NPUHUMATh MPEAYCMOTPEHHBIE 3aKOHOM MEphl IO 3allluTe
CBOMX IIpaB.

6.2. CBeneHuss O HAIMYUU T[EPCOHAIBHBIX JAHHBIX JIOJDKHBI OBITh IPEIOCTABIICHBI
paboOTHUKY IO €ro 3ampocy B JOCTYNMHOH ¢(opme, B HHUX HE JOJDKHBI COJEP’KAThCS
NepCOHAIbHBIC TaHHBIE IPYTHX PAOOTHUKOB.

6.3. Jloctym K CBOMM IEpPCOHAJIBHBIM JAHHBIM MPEIOCTABIAECTCS PaOOTHUKY WM €ro
3aKOHHOMY TIPEACTaBUTENI0 paboTodareneM WM €ro YIOJHOMOYEHHBIMU JIMIIAMU TIPH



oOparieHur JU00 TMPHU TOJYYCHHH 3ampoca paOOTHUKA WM €ro 3aKOHHOTO MPEJACTaBUTEIS.
3anpoc JOJKEH COAEPKATh:

- HOMEp OCHOBHOT'O JOKYMEHTA, YAOCTOBEPSIOIIEr0 JHUYHOCTh pPAOOTHHKA WJIM €ro 3aKOHHOTO
MIPEICTAaBUTEIS;

- CBEJICHUS O JaTe BBIIaYM YKa3aHHOTO JOKYMEHTA U BBIJABIIIEM €T0 OpraHe;

- COOCTBEHHOPYYHYIO OJMUCH PAOOTHHUKA WIIM €r0 3aKOHHOTO MPEICTaBUTES.

3amnpoc MOKeT OBITH HaIlpaBjeH B AJCKTPOHHOW (opMe M MOANMUCAaH AIEKTPOHHON HUGPOBOM
MOJIKCHIO B COOTBETCTBHUM C 3aKOHOAATENHCTBOM Poccutickoi denepanuu.

6.4B nenmsax oOecreueHus 3alUTBl  TEPCOHATBHBIX  JTAaHHBIX, XPAHAIMIMXCS B
VYupexaeHuu, paOOTHUK HMEET MPaBo Ha!

6.4.1.IlonHyro MHPOPMALMIO O COCTOSHUHM CBOMX IEPCOHAJBHBIX TaHHBIX U 00paboTKe
ATHX JaHHBIX pabOTOATENIEM U €T0 YIOJTHOMOYCHHBIMU JTHIIAMH.

6.4.2. CBoOOIHBIN OeCIIaTHBIN AOCTYN K CBOMM IMEPCOHAJIBHBIM JaHHBIM, BKJIIOYAsl MPaBO
Ha TOJy4yeHHWe KOMUM JI000M 3amucH, coJepkaimield TepCOHANbHBIE JaHHBbIC pPaOOTHHUKA,
3a UCKITIOYEHHUEM CITy4aeB, IPEeIyCMOTPEHHBIX (peepaabHbIM 3aKOHOAATETECTBOM.

6.4.3 Onpenenenre mMpeaCTaBUTENCH JIJIs 3aIIUTH CBOMX IMEPCOHATBHBIX JaHHBIX.

6.4.4. TpeOoBaTh WCKIIOUYEHHWE WM  HWCIOPABICHHE HEBEPHBIX WJIA  HEIMOJHBIX
NEPCOHANBHBIX JIaHHBIX, a TAaKK€ JaHHBIX, 0OpabOTaHHBIX C HapylIeHHEM TpeOOBaHMIA
(enepaabHOro 3aKOHOAATENbCTBA.

[Ipn oTka3ze pYKOBOAWMTENS WM €ro TMPEeACTaBUTENCeH WCKIIOYUTh WM WUCIPABHUTH
NEPCOHANBHBIE JlaHHBIe, pPa0OTHUK WMEET TMpPaBO 3asiBUTh B THCHMEHHOW (¢opme
PYKOBOIMTENIO O CBOEM HECOINIACHM C COOTBETCTBYIOUIMM OOOCHOBAaHHMEM  TaKOTrO
Hecornacusa. llepcoHanbHble JaHHBIE OLIEHOYHOTO XapakTepa pabOTHUK HUMEET MPaBo
JOTIOTHUTD 3asIBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUS.

6.4.5. TpeboBaTh 00 W3BENICHUH PYKOBOAUTEIEM MM €T0 YINOJHOMOYCHHBIMH JIUIIAMU
BCEX JIMIl, KOTOPHIM paHee ObUIM COOOIIEHbl HEBEPHbIE WM HEIMOJHbIE IEepPCOHATIbHBIC
MaHHbIE pa0OTHHKA, 000 BCEX TIPOU3BENCHHBIX B HHUX HUCKIIOYCHHSX, HCIPABICHUIX
WM TOTIOJTHEHHSIX.

6.4.6. OOxanoBaTh B Cyd JIOOble HEMpaBOMEpHbIE JACWCTBUS WM  Oe3aeicTBus
PYKOBOJIUTENSI MM €ro YIOJHOMOYEHHBIX JIMI[ TPU XpaHEHUH, oOpabOTKe M 3alIUTe €ro
NEPCOHAIBHBIX JaHHBIX.

[Tocne mnpunstus storo I[lomokeHWs # TMOATOTOBKM MpHKa3za, TakXke HEOO0XO0IUMO
BKJIIOYAaTh B TEKCT TPYIOBBIX JOTOBOPOB C pabOTHHKaMH, HMEIOMIMMH JOCTYIN K
NEPCOHAIBHBIM JIaHHBIM JIPYTUX pAaOOTHUKOB B CHIIY BBINOJHSIEMBIX HMH JIOJKHOCTHBIX
o0si3aHHOCTEH, ycnoBue 00 MX HEpas3IJIallleHMH M OTBETCTBEHHOCTH NPH HAPYIICHUM JaHHOTO
00s13aTeNbCTBA.

B coorBerctBuu co ct. 90 Tpynosoro konmekca Poccuiickoit ®enepanuu 3a HapylieHHE
HOpM, peryIHpylommx oOpaboTKy © 3allUTy MEePCOHANBHBIX JAaHHBIX, MPEIyCMOTpEHa
TUCIUIUIMHApHAs,, MaTepuajbHas, TpaKIaHCKO-TIpaBOBasi, aIMUHUCTPATHUBHAs M YTrOJIOBHAs
OTBETCTBEHHOCTb.

7.3aKJII0YHTe/IbHbIE N0JI0KEeH U

7.1. Hacrosimee Ilonoxkenne npuamMaeTcs OOmmMM coOpaHHeM TPYAOBOTO KOJUICKTHBA
VYupexaeHus M BCTymaeT B CHIYy C MOMEHTa YTBEPXKACHHUS NPHUKA30M PYKOBOJUTENS
YupexneHus.

7.2. JlomonHenusi, u3MeHeHuss B Hacrosimee [lonokeHne BHOCATCS B CIy4asX H3MEHEHHS
3aKOHOJIATENBCTBA B chepe 00pa3oBaHMS.



